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Sample Home Exchange Agreement
	Contact Details  (Exchange Party 1)

	Names:


	

	Address:
	

	Phone Number:
	

	Mobile Number:
	

	Email Address:
	

	Emergency/Local Contact:
	

	
	

	Contact Details  (Exchange Party 2)

	Names:


	

	Address:
	

	Phone Number:
	

	Mobile Number:
	

	Email Address:
	

	Emergency/Local Contact:
	


	Exchange Dates

	Start Date:


	
	End Date:


	


	Arrival Details  (airline, flight numbers, arrival time, anticipated arrival at home, etc) 

	Party 1:


	

	Party 2:
	


	Key Exchange

	We will send each other with two sets of keys (front, back & garage doors). A spare set will be left with a neighbour (Joe Blogs – 0123456789) in case of loss or theft. (Details in the Home Exchange Reference Folder).

	Home Insurance and Breakages

	We have informed our home insurance company of the exchange arrangements.  

We agree that if an incident occurs through no fault of the exchanger we will pay our own respective excess charges. If the exchanger is at fault (e.g. fails to lock up properly, causes a flood/fire) the exchanger bears the excess.


	Appliances  (how to use/what to do if )

	We agree to leave instructions of how to use appliances and will also leave a list of local contacts who can sort out breakdowns to domestic appliances, burst water pipes, drains, electrical problems etc. This will be left in the Home Exchange Reference Folder.

Should a serious problem develop we will contact each other by telephone / email and agree a course of action to repair and pay for the service. In the UK our central heating is covered by a monthly insurance maintenance charge which can be activated by the exchangers.


	Utilities

	We have agreed to make advance arrangements to ensure that regular charges in respect of water, gas, electricity are set up on standing direct debits from our respective banks and that we agree to bear all charges in respect of our own properties for the duration of the exchange. We agree that we will act responsibly in our use of water, gas & electricity.


	Phone

	The phone will be available for local calls. As agreed, international and premium rate calls should not be made and any that are will be charged back in full. 


	Computers and Internet

	As agreed one computer will be made available (username and password to access the computer are shown in the Home Exchange Reference Folder). The computer is directly connected to the internet through an ADSL connection. Do not change or turn off the anti virus and firewall (Norton Security Suite).


	Mail

	Any postal mail that arrives during the exchange will be placed together safely. No mail is to be opened.


	Pets

	As agreed, Toby the turtle will be looked after during the exchange. Food and other supplies are provided and details of how to look after Toby are outlined in the Home Exchange Reference Folder.


	Cars

	We are each happy to include our cars in our exchange agreement on the following terms:
· We each arranged for our cars to be insured for the period of the exchange by addition of the exchanger names to the policy and have already provided each other with the necessary information to enable this to be done.

· We will each be responsible for the excess charge on the policy where a claim is adjudged to be caused by the exchangers fault or in any single vehicle incidents.

· We will be responsible for paying for any traffic offences (speeding, parking etc) that we may incur.

· We will pay for any fuel we use

· There is no limit on mileage

· We will carry out all the usual weekly checks – oil, water & tyre pressures etc.

· We will ensure our cars are serviced prior to the exchange & that the car complies with all current legal requirements (M.O.T test in the UK). Any other consumables (punctures, bulbs etc) are to be paid for by each other in respect of the car we are using during the exchange. In the event of a major mechanical failure we will contact each other to discuss and agree a course of action.


	Garden

	Nothing special required here. We both agree to keep things tidy and will water plants if required (not likely in the UK!). However insure that the back gate is locked before you leave the house.


	On Arrival

	We agree to insure that the house is very clean and that fresh bedding and towels are available. We also agree to provide a Home Exchange Reference Folder that will outline details about the house, surrounding area and transport links. You are welcome to eat any food left in the kitchen (fresh milk, juice and water will be available on arrival) 


	On Departure

	We agree that we will leave each others' house in the state we found it and ensure that:

· We will clear the fridge but leave fresh supplies of milk, bread and fruit as agreed and replace any food items we have used. 

· Make sure the house is left clean with beds made up with fresh bedding. Any items used last minute before we leave, like towels, will be left in the laundry bin.

· All services are switched off or as per instructions in the Home Exchange Manual.

· The house is properly locked and secured.
· Both sets of keys are left with our respective local contacts.



Signatures
Signature 1:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _          Date:  ____/ ____/________

Signature 2:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _          Date:  ____/ ____/_______

Please note:  this is a sample Home Exchange Agreement to be used as reference only. Please insure that you and your exchange partner draw up an exchange agreement that is applicable to your exchange.
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